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PEI'/TAMEHT
BeJIeHHs 3JIEKTPOHHOIO KypHaJia

1. OOmme moJi0:KeHHs.

1.1. HacTosimuif JOKyMEHT OIpeleNnseT yCIOBHS M MNpaBUIA BENEHHS SIEKTPOHHOTO
KypHana (nanee — 9)K), koHTpons 3a Benenuem D)K, mpomenyprl obecriedeHus JIOCTOBEPHOCTH
BBOIUMBIX B D)K JaHHBIX, HaNeKHOCTH MX XPAHEHHMS M KOHTPOJS 3a COOTBETCTBHEM DK
TPEOOBAHUSM K JOKYMEHTOOGO0POTY, BKIIFOYasi CO34aHHE PE3EPBHBIX KOMHMIt, TBEPABIX KOMHil (Ha
OyMa)XHOM HOCHTEJIE) H JIp.

1.2. B cOOTBETCTBUH C IEHCTBYIOLIUM 3aKOHONATENHECTBOM 06PA30BATEIBHOE YUpEXICHHE
’
BIIPABE CaMOCTOSATENIBHO BHIOUPATh (POPMBI ydeTa BBIIOIHEHHS y4eOHON IPOrpaMMOi.

1.3. OTBeTCTBEHHOCTD 32 COOTBETCTBHE PE3yNbTATOB ydYeTa NEHCTBYIOUIMM HODMaM H, B
YaCTHOCTHM, HACTOAINEMY PEIJIaMEHTY M  JIOKaIbHBIM aKTaM, HECET pPYKOBOIHTEINb
00pa30BaTEIHHOTO YUPEKIAEHHUS. '

1.4. OTBETCTBEHHOCTH 32 COOTBETCTBHME [AHHBIX ydeTa (aKTaM pealH3alun y4ebHOro
Ipouecca JeXHUT Ha pyKOBOAUTENE 00pa30BaTEIbHOTO YUPEKICHHS.

1.5. Tlpu Bemenum ydera HeoOXOAMMO OOGECIEUHMTH COOTIONCHHE 3aKOHOAATENHCTBA O
IIEPCOHATIBHBIX JaHHBIX.

2. OOmue mpaBHJIa BeJEHHS yIeTa.

2.1. Brecenne unpopManuy 0 3aHITHH H 00 OTCYTCTBYFOUIMX JOJDKHBI ITPOH3BOAUTHCS 10
hakTy B HeHb mpoBeneHus. Eciu 3aHSTHE IPOBOAMIOCH BMECTO OCHOBHOTO NPEIOAAaBaTels,
(hakT 3aMeHBI IOJKEH OTPaXKaThCsl B MOMEHT BHECEHHS YUETHOM 3aIIHCH.

2.2. Buecenue B XypHan MHGOPMALUH O AOMAIIHEM 3aJaHHH IODKHO MPOM3BOJUTHCS B
ACHb NPOBEICHUS 3aHATHSL. 3aaHie JTOIKHO BHOCHTBCS B XKYPHAII HE MO3/HEE, YEM Yepe3 OIUH
4ac I10cjIe OKOHYaHHs BCEX 3aHATHH NaHHBIX 00YyYaroIuXCs.

2.3. PexomennyeTcs 3apaHee pasMemiath 3aqaHus, 4ToObl y OOydarommxcs ObuUla
BO3MOXXHOCTb 3a01arOBpeMEHHO IUIaHHPOBATh CBOE BPEMSI.

2.4. Pe3ynbTaThl OLIEHUBAHHUSI BBIOJIHEHHBIX 00YYaIOIMMHUCS paboT TOJKHBI BBICTABIISTHCS
HE IIO3[IHEC ONHOW HEACNH CO [OHA HX IIPOBENCHHS B COOTBETCTBUHM C IIPHHATHIMH B
00pa3oBaTeNbHOM YUPEXKICHHH [IPABUIAMH OLEHKH PaGoT.

2.5. ApXVBHOe XpaHEHHE YYETHBIX JaHHBIX AOJDKHO MpeIyCMaTpHBaTh KOHTPONb 3a KX
[EJIIOCTHOCTBIO M JIOCTOBEPHOCTHIO Ha IPOTSKEHHH BCEr0 HEOOXOMMMOrO CpOKa, HAIpUMEp, C
IIOMOIIBIO 3JEKTPOHHOM MMOANMCH. OJEKTPOHHOE XpaHEHHE AapXHMBHBIX JaHHBIX JOJDKHO
OCYIIECTBIIATHCS MUHUMAIIBHO Ha JBYX HOCHTEJISIX M XPAHUTHCS B Pa3HBIX TOMELIECHHSX.



3. YciaoBHusSI COBMeEMEHHOro XpaHeHHs JAHHBIX B 3JIEKTPOHHOM BH/€e H Ha OyMaKHBIX
HOCHTEJISIX.

3.1. B ciyqae neo6xonumoctu Janubix XK HX 31eKTPOHHOM (GOpMBI B Ka4eCTBE MMEYaTHOTO
JOKYMEHTa HH(GOpMalus BHIBOJMTCS HA II€YaTh U 3aBEPAETCS B YCTAHOBIEHHOM HOpSIZIKe.
ApXHBHOE XPaHEHHE YYETHBIX NAHHBIX HA GYMaXHBIX HOCHTENSX NOJKHO OCYIECTBISTHCS B
COOTBETCTBMM  C  NEHCTBYIOIUMM  AJMHMHHCTPAaTHBHEIM  perJlaMeHTOM PocoGpHamsopa,

YTBEPXXICHHBIM NpuKa3oM MunucrepcTa obpasoBanus u Hayku Poccum ot 21 suBaps 2009 .
Ne 9. .

3.2. CBonHas BETOMOCTb MTOrOBOM yCIIEBAEMOCTH KJIAcca 3a YYeGHBIA [OJ BBIBOJUTCS H3
CHCTEMEI yH4eTa B TOM BH/E, KOTOPBIH IPEAYCMOTPEH ASHCTBYIOIMME TPEOOBAHUAME apXHBHOM
ciyx0b1. Ecii nanHble 1m0 y4eGHOMY rofy XpaHATCS B 3EKTPOHHOM BHJE, CBOIHAS BEIOMOCTD
MOXET OBITb IIepefiaHa B apXMB Cpasy IO 3aBepIICHWH BEJICHHS y4eTa B COOTBETCTBYIOIIIEM
KJIaCCOM >KypHaJIe.

3.3. Ilpu BeneHHM ydYeTa B 3JIEKTPOHHOM BHJE HEOOXOMMMOCTb BHIBOJAA JAHHBIX Ha II€YaTh
A MCTIOJNB30BAHUS B KaueCTBE MOKYMEHTA OMPENENAETCS COOTBETCTBHEM HCIIOJB3YeMOil
uH(popmannonHo# cucremsr [OCT P MCO 15489-1-2007 «Cucrema CTaHAApTOB IIOJI
uHOpMalUK, GUOIHOTEIHOMY W H3HATENLCKOMY Hely. YIIpaBieHHe JoKyMeHTamu. OOrue
TpeOOBaHHSY.



